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Do not submit this checklist with your application 
 
This checklist is provided for your use only to assist in submitting all required components of a 
complete application. 
 
Applicants must submit 1 original and 8 copies of a completed application, including supporting 
documents. 
 
1. COMPONENTS OF A COMPLETE APPLICATION 
 
 Cover Sheet 
 
 Grant Narrative 

 
 Budget Sheet 

 
 Budget Justification Narrative 

 
2. BUDGET DOCUMENTATION 

 
 Non-binding price quote for preservation treatment and/or microfilming 

 
 Resume with qualifications plus a fee schedule for any consultant or vendor included in grant proposal 

 
3. SUPPORTING DOCUMENTS 
 
 Labeled sets of a minimum of three (3) 4”x6” or larger color photographs for each of the 9 copies of the 

application.  One photo must be a general view and the others must document the threat to the item. 
 
 An attestation by the applicant on organizational letterhead to the evidence of provenance and public 

ownership of the materials. 

 
 If the applicant does not own the materials…a letter explaining the authority under which the 

applicant is undertaking the proposed grant activities. 

 
 If the applicant is a Historical Society…a letter from the town selectmen stating that the materials 

identified in the grant activities will remain public documents and not be sold. 

 


